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o Download and Install the Ricoh Print Driver: e Add the Advanced Option Icon: (this is hidden by default)

® Go to: ricoh.ca, click on support & downloads and select drivers & software. In the first search bar,
type: c3503. The printer will appear, click on the link below driver.

e Right click on a blank area

e This will lead to the download page. Once there, select your computer’s operating system and click
on your toolbar and seIect

download.
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» Next to Type > select in the drop down menu: Windows printer via spoolss

e In the URL window > Erase smb:// > type >

smb://10.0.0.50/Academys%20Ricoh%20MP%20C3503

eNext to Name > 10.0.0.50 will appear, erase and rename as> Academy Printer
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* Next to Use > select in drop down menu: Select Software

Use: | Choose a Driver...
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Select Software...

© Printer Software

* The Printer Software window will appear > In the search bar > type c3503

« Select RICOH Aficio MP C3503 PS and press OK

e Click on the Add button ——— Add
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You will be asked to provide your NSCAD username and pasword.
These will be the same as what you use to login to your NSCAD
email (without the @nscad.ca)

Go to > File > Print
Set > Printer: Academy Printer

(Frinter: Academy Printer ) — Enter your name and password for the printer
— “Learning Commons Printer”.
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